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ITPHKA3
31.08.2022 Ne 345

«00 ytBep:xaeHun ITops ika mpeacTaBIeHUSL
rpakJlaHaMi, PeTeHIYIONIMHI Ha

3aMeleHNe JOKHOCTel, 1 paboTHHKaMH,
3amenfaronmMi JokHocTd B MAJIOY 1. Haranu
«J1/c Ne6 «PsOHHKa» CBEJISHUIT O CBOMX

JI0X0J1aX, pacxojax, 00 HMyIIecTBe H 00sg3aTeIbCTBAX
HMYIIECTBEHHOT 0 XapaKTepa, a TakKe CBEJICHHII O
JI0X0JaxX, pacXxojaax, 00 HMYIIecTBe H 0043aTeIbCTBAX
HMYIIeCTBEHHOT 0 XapaKTepa CBOUX CYIPYTH (cympyra)
U HECOBEPIICHHOJIETHHX AETEeI»

B coorBerctBuH co crathaMu 8 u 8.1 @enepanpHoro 3akoHa oT 25.12.2008 Ne 273-03
«O pOTHBOAEICTBUHU KOppyIIUN», @enepanbHbiM 3aKoHOM 0T 03.12.2012 Ne 230-D3 «O KoHTpoIIE 3a
COOTBETCTBUEM PACXOJI0B JIHUI], 3aMENIAIONTHX I'OCYAapCTBEHHBIE I0IKHOCTH, H HHBIX JIUI] HX JOXOIaM»
n VYikazamu Ilpesunenta Poccuiickoii @enepanmu ot 02.04.2013 Ne 309 «O Mepax mo pearu3aiuu
OTHENIBHBIX IoJ0keHHIT DenepalbHOrO 3akoHa «O IMPOTHBOJEICTBHH Koppymiuun», or 02.04.2013
Ne 310 «O mepax 1mo peanusaiiui OTJeIbHBIX mHonokeHni DenepanbHoro 3akoHa «O KOHTpole 3a
COOTBETCTBUEM PACXO0JI0B JIUII, 3aMENAF0IIHX TOCY1apCTBEHHBIE I0JLKHOCTH, H HHBIX JIUI] UX JOXOZaM»
u oT 23.06.2014 Ne 460 «O0 yrBepxKaeHHH (GOpMBI CIIPaBKH O JIOXO/aX, pacXojax, 00 UMYIIeCTBe U
o0s13aTebcTBAX HMYIIECTBEHHOTO XapaKTepa U BHECEHUN H3MeHEeHU I B HeKOTopble akThl [IpesujienTa
Poccuiickoit @enepamuny», IIpukaz Munodopaayku Poccun ot 26.07.2018 Ne 120 «O0 yIBep:KIeHHH
ITopsika mpecTaBiIeHNS TPakIaHaMHi, TIPETEHAYIONIMMH Ha 3aMeleHNe JO0JDKHOCTEH, i pabOTHHKaMH,
3aMEeNIaloIINMH JOJDKHOCTH B OPraHU3allHsiX, CO3JAHHBIX JUIL BBIIOJIHEHHS 3a/lad, IIOCTaBIEHHBIX
nepex MUHHCTepCTBOM HayKH H BhIcIIero oopasoBanus Poccuiickoii @ejieparui, cBeICHHII 0 CBOHX
II0X0/JIaX, pacxojiax, 00 HMyIIecTBe H 00s3aTeIbCTBAX HUMYIIIECTBEHHOT O XapaKTepa, a Tak/Ke CBeJICHHIT
0 JI0X0/1axX, pacxojax, 00 HMYIIecTBe H 00s13aTeIbCTBAX HMYIIECTBEHHOTO XapaKTepa CBOMX CYIpPYTH
(cympyra) 1 HecOBEPIIEHHOIETHUX JIETEN»,

ITPUKAS3BIBAIO:

1. VrBepnuts Ilopsiok Ipe/icTaBlIeHusT TIpaXkJaHaMH, TPETEeHAYIONNMH Ha 3aMelleHHe
JOJIKHOCTEI, H pabOoTHHKAaMH, 3aMelaroniMi Jo-pkHocTH B MAJIOVY 1. Harann «/JI/c Ne6 «Psbunkay,
CBEJIEHHIT 0 CBOMX JI0X0J1aX, pacXoJax, 00 HMYIIeCcTBe U 00A3aTeIbCTBAX HMYIIIECTBEHHOTO XapaKTepa,
a TaK/Ke CBEJICHMHII 0 JI0X0J1aX, pacXo/1ax, 00 UMyIIecTBe H 0053aTeIbCTBaX HMYIIECTBEHHOTO XapakTepa
CBOHX CYIIPYTH (CYIpyra) H HeCOBEepIIeHHOIEeTHHX JieTell (1anee - [Topsanok) (IIpmnoxenue 1).

2. OTBeTCTBEHHOMY JHITY FOpUCKOHCYIBTY JIgxoBoit O.0. 3a paboTy mo mpodiiakTuke H
npotuBojeiicTuio Koppynuun B MAJIOY MO r. Hsranp «JI/c Ne 6 «PsgOumka» 03HAKOMHUTH
¢ [Topsinkom pabOTHHKOB YUpeAKISHHUS O] O/IITHCh.

H.o. 3aBenyromiero i -»f" ’--“. 4 10 .B. IToponmHa



IIpwioxenue 1
K npukazy ot 31.08.2022 Ne345

Tlopanok
MpeJicTaBIeHHS TpaKIaHaM i, IPeTeHIYIOIINMHU Ha 3aMellleHNne JOKHOCTeH, H paboTHHKaMH,
3aMentaronmMu JokaHocTH B MAJIOVY 1. Harann «J1/c Ne6 «PsgbuHKkay» cBeIeHNIT 0 CBOUX
JI0X0Jax, pacxojaax, 00 HMyIIecTBe H 0043aTe/IbCTBAX HMYIIECTBEHHOTO XapaKkTepa, a Takxke
CBEJIeHHII O JIOX0J1aX, pacxojiaX, 00 HMyIIecTBe U 00s3aTeIbCTBaX
HMYIIIECTBEHHOTO XapaKTepa CBOUX CYNPYTH (CYIpyra) H HECOBEpIICHHOIETHHX JeTel

1. Hacrosmmi Ilopsgok  ycTaHaBIMBAaeT IIpaBHIa  IPEACTABICHUS  TIpaKIaHaAMH,
MpeTeHIYIONINMHE Ha 3aMelIeHne JTOKHOoCTel, 1 padOoTHHKaMH, 3aMeNIaloIIUMH o/ukHocTH B MAJIOY
. Haramn «JI/c Ne6 «Psabunka» (manee-YupexIeHne), CBEASHNII 0 CBOHX JI0X0j1aX, 00 HMYIIECTBE U
00s3aTeIbCTBaX HMYIIECTBEHHOTO XapakTepa, a TakkKe CBeJIEHHH O JIoXoJaX, o0 HMyIlecTBe H
00s3aTeIbCcTBaX HMYIISCTBEHHOTO XapaKTepa CBOHX CYIPYTH (Cympyra) H HeCOBEepIICHHOJETHHX
JeTeil, a TakKe MpejicTaBIeHNS paboTHHKaMH, 3aMeITaroNIIMI JI0DKHOCTH B YUpeKIeHHH, CBeJIeHIIT
0 CBOHUX pacxojiax, a TAKkKe 0 pacxXo/JaxX CBOUX CYHpPYTH (CYIpPyTa) i HECOBEPIIIEHHOJIETHHX JIeTel (aiee
- CBEJICHHUS 0 pacxo/1ax).

2. CBejieHN 0 J10X0/1aX, 00 HMYIIIECTBE U 0043aTeIhCTBaX HMYIIIECTBEHHOTO XapaKTepa, a TakiKe
CBEJICHHS O J0XojaX, 00 HMyIIecTBe H 00g3aTeIbcTBaX HMYIIECTBEHHOTO XapaKTepa CBOUX CYIPYrH
(cympyra) 1 HECOBEPIIEHHOJIETHUX JIETEH IIPeCTaBIISIOT:

a) TpazkJiaHe, IIpeTeH IYIOITHe Ha 3aMellleHHe B YUpekIeHIHH JOIKHOCTe, IpeIyCMOTPEeHHbIX
MepedHeM JIOJUKHOCTEH B OpPraHM3allUsX, CO3JIAHHBIX JUIS BBIIIOJIHEHHS 3aj1ad, IMOCTABICHHBIX Mepe]l
MuHHCTepCTBOM HayKH M BbIcHIero oOpa3oBaHusS Poccuiickoii Dexepanuu, MpH Ha3HAYeHHH Ha
KOTOpBIe U IIPH 3aMeNIeHHH KOTOPBIX FpakaaHe 00s3aHb! IpeJIcTaBIATh CBeJIeHHS O CBOUX JI0OX0/1aX, 00
HMyIIecTBe U 00sA3aTeIbCTBaX HMYIIECTBEHHOTO XapakTepa, a TakKiKe CBeJeHHS O JIoXojaax, o0
HMyIlecTBe M 00sg3aTellbcTBaX HMYNIECTBEHHOTO XapakTepa CBOMX CVYIOPYTH (cympyra) H
HECOBEPIICHHOJIETHUX JeTel (nanee - Ilepedenn JOIKHOCTeIt., rpaxiaHe);

0) paboTHHKH YupexkJaeHHs, 3aMellaBIINe IO COCTOSHHIO Ha 31 aekaOps OoT4eTHOTO Iojia B
VupexaeHnn JI0JKHOCTH, IpeiycMoTpeHHbIe IlepeuneM nomkHOCTel (J1anee-pabOTHHKN ).

3. CBemeHns o0 pacxoJax IPeACTaBIAIOTCA pPabOTHHKAMM, 3aMENIalONIUMH JIOKHOCTH,
3aMeleHe KOTOPBIX BedeT 3a co00i 00S3aHHOCTh IIPEJICTaBIATh CBEJIEHUA O 0X0/1aX B COOTBETCTBHU
¢ 3aKoHOJaTenbcTBOM Poccuiickoit Depepaliim.

4. CenleHus o J0xojax, o0 HMyIIecTBe H 00sA3aTelbCTBAaX HMYIIECTBEHHOTO XapakTepa H
CBEJCHHS O pacxojax IpeACTaBIAIOTCS II0 (hopMe CIIpaBKH, YIBep:kKIeHHOH VYkaszoM IIpesmaeHta
Poccmiickoit @enepanmu ot 23.06.2014 Ne 460 «O0 yrBepikaeHHH (GOpPMBI CIPaBKH O J0XOJaX,
pacxomax, 00 HMymIecTBe H 00s3aTeIbCTBAX MMYIIECTBEHHOTO XapakTepa M BHECEHHH H3MEHEHUIl B
HekoTopbie akThl [IpesunenTta Poccuiickoii @eaeparmny (naiee - CripaBka 0 J0X04ax U pacxojax).

5. CBenmenus o JIoXoJax, o0 HMyIlecTBe M 00s3aTebcTBaX MMYIIECTBEHHOIO XapakTepa
MIPEeICTABIAOTCS:

a) TpakJlaHaMH - TIpH Ha3HauYeHUH B YUpeKIeHHe Ha JI0JDKHOCTH, IpeiycMoTpeHHbIe [TepedrneM
JOIIKHOCTEH;

0) paboTHHKaMH - eKeroJIHO, He mo3aHee 30 ampelid rojia, ClIeIyIoIero 3a OTIeTHBIM.

6. I'paxk1aHiH MIpU Ha3HAYCHUH B YUPEKJICHUH Ha JIODKHOCTh, peaycMoTpeHHyIo [lepeunemM
JIOJIZKHOCTEI, TIPeJICTaBIISET:

a) CBeJleHHI O CBOMX JIOXOJIaX, MOJYYEHHBIX OT BCeX HCTOUYHHKOB (BKIIOYAS JOXOJBI IIO
NpeKHeMY MecTy paboThl, IIEHCHU, TT0COOMS, HHBIE BBIIIIATHI) 3a KaJleHIapHBII TOJI, TIpeIIecTBYIOMIHI
roJly Tojaddl JAOKYMEHTOB JUIS 3aMelleHHs JOKHOCTH B YUpekKJIeHHH, a TakKe CBeIeHHS 00
HMyIlecTBe, MpHHAUIeKAIleM eMy Ha TIpaBe COOCTBEHHOCTH, H O CBOHX 00s3aTelbCTBax
HMYIIECTBEHHOI0 XapakTepa [0 COCTOSHHIO Ha IMEPBOE YHCIO Mecslla, MPEeIIecTBYIOMIEro MeCsIy
MOJA4H TPaKIaHHHOM JIOKYMEHTOB JIJI1 3aMEIICHIS JOIKHOCTH B YUpeKIeHUH (Ha OTYCTHYIO J1aTy);

! 1) pykoBomTens; 2) mepBEIl 3aMeCTITeNs PYKOBOJNTEN; 3) 3aMeCTHTENs PYKOBOIITENs; 4) TIaBHLII Gyxrantep; 5) 3aMecTHTelIs
TJIABHOTO OyXramrepa;



©0) cBeZieHIS O I0X0JaxX CYNPYTH (CYIpyra) i HeCOBepIICHHOIETHIX JIeTell, IOIyIeHHBIX OT BCeX
HCTOYHHKOB (BKIIOUAs 3apaboTHYIO IUTATy, MIEHCHH, II0co0Ms, HHBIE BBIILIATHI) 3a KaJeHIapHBIH IO/,
MPeIIeCTBYIONMI ToJy MOoJa4d TpaxJIaHWHOM JOKYMEHTOB JUIS 3aMENIeHUsA JIOJDKHOCTH B
VupexaeHn, a Takke CBeJleHHI 00 IMyIIecTBe, IpHHaIIekKalleM UM Ha IpaBe cOOCTBEHHOCTH, H 00
ux o0fg3aTeIbCcTBAX HMYIISCTBEHHOTO XapakTepa IO COCTOSHHIO Ha IIEpBOe WHCIO Mecslla,
MPEIIECTBYIOMIETO MECAIY IMOJa4l TPaKJIAHHHOM JOKYMEHTOB JUIS 3aMENIeHHs JIOJLKHOCTH B
VupexaeHun (Ha OTYETHYIO JAaTy).

7. PaboTHUK IIpeJicTaBIsgeT eKeroHo:

a) cBeJIeHHSI O CBOMX JIOXOJ1aX, MOJIYISHHBIX 3a OTUeTHBIN nepuo (¢ 1 saBaps mo 31 gexadps)
OT BceX HCTOYHHKOB (BKIIOUas JeHEKHOE coJiepiKaHHe, ITeHCHH, TOcOOMs, HHbIe BBILIATHI), a TaKkKe
cBeJieHHS 00 UMyIlecTBe, IIpHHAIISKAIleM eMy Ha IIpaBe COOCTBEHHOCTH, H O CBOHX 0053aTelIhCcTBaxX
HMYIIECTBEHHOT 0 XapaKTepa 0 COCTOSHIIO Ha KOHEeIl OTYETHOTO MepHOo/a;

0) cBeJIeHNS O JI0X0/aX CBOHX CYIPYTH (CYIpyra) i HecOBepIIeHHOIETHUX JIeTell, MOTYIeHHBIX
3a OTUeTHBI mepuo (¢ 1 sHBaps mo 31 nexadps) oT BceX HCTOYHHKOB (BKIROUas 3apaboTHYIO IUIATY,
MIeHCHH, 1TocoOMs, MHBIe BBIILUIATH), a TaKiKe CBEJASHUS 00 MMYyIIecTBe, MpHHAIIe/KAIIeM UM Ha IIpaBe
coOCTBeHHOCTH, U 00 HMX 00f3aTelhcTBaX HMYIIECTBEHHOTO XapakTepa IO COCTOSHHUIO Ha KOHEI]
OTYETHOTO IepHo/Ia.

8. PaboTHuk, 3aMmemiarommii B YupeXIeHHH JO/DKHOCTh, He BKIIOUeHHYI0O B IlepedeHp
JIOJZKHOCTEH, H IPETEH VIO Ha 3aMelleHHe B Y YpeKIeHIHN JI0JDKHOCTH, BKIFOUeHHOI B [lepeueHb
TOJIZKHOCTEN, IpeJicTaBIsgeT CBeJIeHH 0 J0X0JaX, 00 HMyIIecTBe U 00s13aTeIbcTBAX HMYIIECTBEHHOTO
XapakTepa.

9. B cinywae ecmu TpaKiaHe WIM paOOTHUKH OOHApYKIUIM, 9TO B IIPEACTABICHHBIX HMH
CBEJCHHUSX O JIOXOjaX, 00 HMYIIecTBe U 00sA3aTelbCTBAX HMYIIECTBEHHOIO0 XapakTepa He OTpaKeHBI
HJIH He TIOJTHOCTBIO OTPaKeHbI KaKHue-THO0 CBeIeHH S, TH00 HMEIOTCS OITHOKH, OHH BIIpaBe IpeICTaBUTh
YTOYHEHHBIE CBE/ICHHU.

VTouHEHHBIE CBEJIeHHS O J0X0jaX, 00 HMyIlecTBe U 00sS3aTeIbCTBAX HMYIIECTBEHHOTO
XapakTepa MOTYT OBITh IIPeJICTaBICHBI:

rpaKIaHaMH - B TeUeHHEe OJIHOTO MecsIla CO JHS IpeJCTaBIECHHSA CBEJSHHI O JI0X0j1ax, 00
HMYIICCTBE H 0653&T€JIBCTB&X HMYIIECTBCHHOI'O XapaKTepa IIPH Ha3HAYUCHHH B Yt{pe)ﬁ,uemm Ha
JIOJIZKHOCTB, IIPelyCMOTpeHHYIO [lepedrneM JOMKHOCTEIH;

pabOTHUKAaMI - B T€UE€HHE OJHOTO MecsIla Hocie OKOHUaHHS CpOKa, YKa3aHHOTO B IOJMYHKTE
«0» myHkTa 7 HacTosmero ITopska.

10. CeemeHus o0 CBOHX pacxojax, a TakKke 0 pacxojax Cymnpyru (cympyra) U (Wwin)
HECOBEPIICHHOJIETHHX JIeTell MpecTaBIAoTCsS pabOTHHKAMH 3a OTUeTHBIH mepuox (¢ 1 suBaps mo 31
Jekadps), IpH HAJIHIHH TPaBOBBIX OCHOBAHMUII, YCTAHOBICHHBIX cTaThell 3 MeepabHOTO 3aKOHA OT
03.12.2012 Ne 230-®3 «O KOHTpOJIE 32 COOTBETCTBHEM PAcX00B JIHI], 3aMEIIA0IINX TOCY1apCTBEHHBIE
JIOJZKHOCTH, H HHBIX JIHIT HX JIOXOZJaM».

Ecnu mpaBoBble 0CHOBAHUS JUTS IIPEACTABICHNS CBEICHHI O pacXoJaX OTCYTCTBYIOT, TO pa3jiel
2 «CBenenns o pacxojax» CImpaBKH 0 J0X0JaX H pacxojax He 3aloIHSETCS.

11. Ceexenus o noxojax, o0 HMyIIECTBe H 00sg3aTellbcTBAX HMYIIECTBEHHOTO XapakTepa U
CBEIIEHHS O pacxojiax, IMpe/CTaBIseMbleé B COOTBETCTBHH C HacTOsIIHM IlopsAakoM, SBISIOTCS
CBEJCHUSIMH KOH(HICHIIHAIBHOTO XapakTepa, eciH (elepalbHBIM 3aKOHOM OHH HE OTHeCEHBI K
CBEJICHUSIM, COCTAB/IIONIUM ITOCYIapCTBEHHYIO TallHY.

12. CopaBku 0 J0X0Jax, pacxojaxX, o0 HMYyIIeCTBE H 0053aTelIbCTBAX HMYIIECTBEHHOIO
XapakTepa pabOTHHKa, €ro CYIpyTH (CyIpyra) H HeCOBEpIIEHHOJISTHHX JeTell MpeACTaBIAI0TCS THTHO.

13. PabGotHukn VYupexkjeHHsd, B JOLKHOCTHBIE 00S3aHHOCTH KOTOPBIX BXOIUT paboTa co
CBEJCHHUSAMH O J0X0JaX, 00 HMYIIECTBe H 0043aTeIhCTBAX HMYIIECTBEHHOTO XapaKkTepa U CBeIeHHSIMHU
0 pacxojax, BUHOBHBIE B HX pa3[IalllcHHH W HCIIOJB30BAHHU B IEIIX, HE IPEAYCMOTPEHHBIX
3aKOHOJIaTeIbcTBOM Poccuiickoii  Dexeparii, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOJaTeIbcTBOM Poccuiickoil Deepalui.

14. CeeeHus o j0oXojax, o0 HMyIlecTBe H 0053aTeIbCTBAX HMYIIECTBEHHOTO XapakTepa,
MpejicTaBIeHHbIE B COOTBETCTBHH ¢ HacToAnM IlopsjikoM TpakIaHHHOM WIH pabOTHHKOM, IIpH
Ha3HauUeHNH Ha JOLKHOCTh B YUpexKJeHHe, a Takke CBeJleHHs O J0XoJaX, o0 HMylIecTBe H
00s3aTeIbCTBAX HMYIIIECTBEHHOTO XapakTepa U CBeJICHHS O pacXojax, MpeJicTaBiIsgeMble paOOTHHKOM
eKerojiHo, mHGoOpMaIUsI O pe3yabTaTaX IMPOBEPKH JOCTOBEPHOCTH H TIIOJHOTHI STHX CBeJICHHIT
MPHOOIIAIOTCS K INYHOMY JIeTy paboTHHKA.



15. B coydae ecim rpaJaHUH WIH pabOTHUK, IIpeJICTaBHBIIIE CIIPABKH O JIOXO/aX, pacXxojiax,
00 uMmyIIecTBe U 0043aTeIhCTBAX HMYIIeCTBEHHOTO XapakTepa, He ObIIN Ha3HaueHBI B YUpeKIeHHH Ha
JIOJIZKHOCTB, BKIFOUEHHYIO B [lepedeHb J1I0/KHOCTE!H, UM BO3BPAIAtOTCA IIPEeICTaBICHHBIE HMH CIIPAaBKU
10 UX MHICHhbMEHHOMY 3asBJIEHHI0 BMECTE C IPYTHMH JOKYMEHTaMH.

16. B ciryuae HempeacTaBiIeHUs WIH MPEACTaBICHUS 3aBEOMO JIOKHBIX CBEIEHHI O JJ0XO0jAax,
00 UMyIIeCTBe U 00s3aTeIbcTBaX HMYIIECTBEHHOTO XapaKTepa TpakJIaHIH He MOKeT OBITh Ha3HAUeH B
VupexJIeHnH Ha JOLKHOCTh, IIPeIlyCMOTpeHHYyI0 [lepedrneM J0MKHOCTEI.

17. B crydae HempeacTaBISHUS WM IIPEACTaBICHIS 3aBEIOMO JIOJKHBIX CBEIEHHI O JJ0XO/dax,
00 nMymIecTBe 1 00s3aTeIbCTBAX HMYIIIECTBEHHOT 0 XapaKTepa 1 (IUTH) cBeJleHUIl 0 pacXoax paboTHHK
ocBoOOKIaeTca OT JIOJDKHOCTH IUIH ITOJIBepraeTcs MHBIM BHJaM OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJaTelbcTBOM Poccuiickoii Menepalimn.
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